Waskahegan Trail Association

How to Upload
Photos to the
Waskahegan
Flickr Account

Step by step guide for members who want
to upload their photographs
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Our members take a lot of great photos of Waskahegan events and they generously send them
to us to share with our members and the public.

We put the photos on Flickr, a popular photo-sharing and hosting service owned by Yahoo. The
service has features that let you organize, document, and search photos. We have the free
account because it’'s more than adequate functional and storage needs.

There are two ways to share your photos with WTA:

1. If you have your own Flickr account, you can use it to upload your pictures and use the
Flickr sharing feature to send them to WTA via Flickrmail.

2. You can sign in to the WTA Flickr account with the email wta_photo@yahoo.com, and
upload photos directly to the account.

This guide explains how to do both and how to use the Flickr tools to organize the photos.

Before attempting to upload to the WTA account, send an email to
webmaster@waskahegantrail.ca
and request the password to the account.

Policies
Avoidance ofcopyright violations. Only original photos can appear on the site.

Protection of privacyPhoto descriptions are desirable. However the policy is to not name
individuals unless we have their consent. The point of taking photos with people in them is not
to record who was at the event, but to show the human interest in our events.

Protection of photo sourcesBecause Yahoo is a business providing a free service, there is
always the risk that Flickr as we know it will someday disappear. For that reason, you should
keep your own copy of your photos.Don’ t r el y o backop for gokrphotoso be t he

Password securityThe password to the WTA Flickr account will be reset each year, or more
often if necessary. If you find the password has changed and you weren’t notified, send an
email to webmaster@waskahegantrail.ca
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Photo organization

1 Photos are organized into albums, and each album covers an event.

9 Albums are further organized into collections, and each collection covers a calendar
year.

9 Inyears where there are more than 40 albums, the webmaster will split them into two
sub-collections—one for hike albums and the other for everything else. The sub-
collections will appear under one (top-level) collection for the year.

Finding the collections in Flickr is not straightforward. From the Photostream or Albums view,
click More on the right end of the Flickr navigation bar and click Collections

To view the albums in a collection, click on the collection.

Photostream Albums Fav(

2016

13 albums | Edit Mosaic

Overview

Following are the steps to put your photos on the Waskahegan Flickr account.

If you want to use your own Flickr account, you will sign in to your account at Step 1, and do
Steps 2 to 5 (or 6). Instead of Step 7, you will share your album through Flickrmail.

Step 1: Sign in to Flickr

Step 2: Bring photos into web browser

Step 3 (Optional): Change photo titles and descriptions

Step 4: Select album if already established, or create new album if required
Step 5: Upload photos

Step 6 (Optional): Change album information

Step 7: Move album to a collection (if required)

Alternate Step 7: Share album through Flickrmail
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Step 1: Sign in to Flickr

1. Open a web browser, go to www.flickr.com and click Signin

€)aG ‘ https://www.ﬂi:kr.mm] c Hcyﬂm +follow ’| w e

2) Most Visited 5/ IBM Verse ‘43 Meetings [l JoAnne aLee £ WTA K WTA>Login [=] WTA Smartermai we.. S oR @8 wwer | 1B [l JBurek indexing Servi... {8} StH West (8 18M Think Academy | ...

2. Enter wta_photo@yahoo.comand click Next

YAHOO ] Note

I If you are already signed in to another
Sign in Yahoo account, you will need to sign
out and then sign in with
wta_photo@yahoo.com.

wta_photo@yahoo.com

f If this is your first time signing in from
™ I a new device, there may be delay

Next while the webmaster confirms
authorization.

Need help?

To sign in, enter your email and tap "Next"

3. Enter the password (which the webmaster mailed to you) and click Sign in

< YAHOO!

Hello wta_photo@yahoo.com

E..............lj

Forgot password?
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Step 2: Bring photos into browser

You can upload photos from

Note
9 your computer’s hard drive

9 your camera’s memory card (you will have to plug it into
your computer or into a card reader attached to your
computer)

9 from your camera if it is connected to your computer.

You won’t be able to load photos that are
sitting in a zip folder. Unzip the folder first.

1. In the browser window click the UPLOADCOI\m to start the upload process.

2. You will be presented with a choice to either “drag and drop” or “choose” photos.

a) To use drag and drop:

1) Open Windows Explorer (on the PC) or Finder (on the Mac) and navigate to the
folder with your photos

2) Select the photos to be uploaded

3) With the mouse (left-click on PC), drag the selection into the “Drop files here” area.

ntenance Battle R A62-

) [1 ~ pictures ~ wTA Galle

| File Edit View Tools Help

Organize ¥ %/ Open Print Burn

@ boardkwalk 2km.jpeg

@ boardwalk stained A61.jpeg
@ David on wonky boardwk.jpeg
Drop files here to start uploading! Jig === ">
Maintenance crew (1).jpeg
@ Maintenance crew (2).jpeg
@ new pt boardwk 2km B.jpeg
@ new pt boarkwk 2km.jpeg

b) To choose photos, click Choose photos and videgselect the photos from the File
Upload window, and click Open

This is how it looks on a PC.

£ wia £ wraslogn | e J5 } ~ WTA Gallery Server Pro v 2016 + June v Maintenance Battle R A62- ~ & | ‘Search Maintenance Battle R

Organize v  New folder = -

2013 2l e - Type
2014

2015 5 JPEG Image
2016 0are 0 JPEG Image
April avi y boardwk.jpeg :00 IPEG Image
February & John on the mower.jpeg JPEG Image
January & Maintenan e JPEG Image

e @ Maintenance aew (. JPEG Image

IPEG Image
e JPEG Image

March

May

o 7 KT |

g | Bfemsselected Rating: Size: 628KB
- Dimensions: (multiple values) Offine availability: Not available

File name: ["new pt boarkwk 2km.jpeg” “boardiwalk 2km.jpeg” "boardwalk stain 7| ~[All Supported Types (*jpe’

Choose photos and videos
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Step 3(Optional): Changetitles and descriptions

The photos appear in the browser window, all “selected” (because they are outlined in red).

The titles and descriptions may be replaced in bulk (applied to all selected photos) using the
panel on the left. De-select photos by clicking them.

They may also be replaced individually.

Type over the titles and descriptions either under individual photos or in the left sidebar to
apply in bulk.

i Your Photostream Old Uploadr New Here?
ICKr
A

[ Add [x Remove (8) oo Size v 14 Sort v = Al L Info [¢ Rotate (8) Upload 8 Photos

Editing 8 photos:

Replace 8 titles
Add a description

fi
Add tags new pt boardwk 2km B Maintenance crew (2) Maintenance crew (1) John on the mower
Add people

Add to albums

Add to groups

Owner settings

David on wonky boardwk boardwalk stained A61 boardkwalk 2km
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Step 4:Select aloum or ceate new album if necessary
1. Click Add to albums

2. If you are adding to an existing album, scroll through the list box until you find it and click it
on it. Then go to Step 5.

Add this photo to albums

; 2016-07-17: Pipestone Creek to A

" 2016-06-29: Wanison Lake
E 2016-07-13: Miquelon & North
ﬁ 2016-07-06: Pipestone /
2016-07-03 Hike: Wanisan -...
i 2010-11-21 Hike: Terwillegar...
‘g 2010-11-07 Hike: Ministik

Cancel Create a new album

Otherwise click Create a new album

3. In the Album title box, type an album name with the format of date followed by description:

[yyyy-mm-dd] {"Hike:” or “Beyond:”} [name of trail]
or
lyyyy-mm-dd] [name of trail] Maintenance

Examples:
4. In the Album description box, add a description. This is 2016-05-07 Hike: Battle River to RB Hill
where we credit the photographers, for example. 2016-04-28: RB Hill Maintenance
“photos by Shirley J.”

5. Click Create albumand click Done

new pt boardwk 2km B Maintenance crew (2
Make a new album for these photos

Album title:
2016-06-16 Hike

Album description:

:
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6. Before you proceed, check that the thumbnail image of the album is under “albums”:

Snow Valley

riptior

Add these photos to albums

{
-
i~
':Z‘
™
B
-t
i;«:z'

Lo [ cooearowon
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Step 5: Upload

1. Select ALLthe photos (click on them individually, or click on the first one, hold down the shift
key and click on the last one to quickly select them all).

The blue button on the right end of the Flickr navigation bar will indicate the number of
photos selected, for example “Upload 6 photos”. Click this button.

i (elllg otostream ploaar ew Here’
ickr YourPn Old Uploadr ~ New Here?

4 Add [£x Remove (8) oo Size v 14 Sort ~

1 Al 5 Info ¢ Rotate (8)

Editing 8 photos:

Replace 8 titles
Add a description

Add tags

new pt boarkwk 2km new pt boardwk 2km B

Maintenance crew (2) Maintenance crew (1) John on the mower

Upload 6 items with the following changes?

Bl Albums

ontinue Editing

Wait for publishing to finish. This could take several minutes depending on the number and size
of photos and the Internet upload speed.

] Public
| = Albums

Aha v T a v v v T v A T TT T A AT A YT A A AT A

Occasionally there will be an error in the upload and you will be given the option to fix and
upload again. In this case, restart the upload. It will pick up from where it left off.
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Step 6(Optional). Edit album information

When the upload is finished, the Photostream view is presented.

From here you can select a cover photo different from the default and edit the description in
order to credit another photographer.

1. Click Albumsin the Flickr toolbar.

flickr v Exploe

Photo W
\/ &

Camera Roll Photostream Favorites Groups Creations Stats More »

2. Click the new album

Camera Roll Photostream Albums Favorites Groups Creations Stats More v

; g/
2015.0743:'Mu§irb|on
& North Miguelon.
Building Projects

6 photos

3. Click Edit in Organizin the Flickr menu bar.

Create

flickr You

< Back to albums list

Explore

Edit in Organizr
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4. To change the cover photo of the album, select a photo and drag it over the current cover
photo at the left sidebar.

fller Your Photostream Batch Organize Albums & Collections Print & Create Groups

6 items in the album

2016-07-13: Miquelon

Pictures by Karen B -

We started in North Miquelon

gaining access through an empty
Int at Qanctuary Fatatae | ek wae

flICkr Your Photostream Batch Organize Albums & Collections Print & Create Groups

Arrange w Batch edit « Delete this album

3 B inJhe album
2016-07-13: Miquelon
[Pictures by Karen B Al

5. Make any other edits you wish, such as description and credits, then click Save

The “Albums & Collections” view is presented. The left sidebar shows all the collections. The
current year may have just albums, or it may have sub-collections.

To move the album to a collection, proceed to Step 7
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Step 7 (Optional): Move new album to collection

This step starts from the Albums & Collections view from Step 6. (Another way to get here is
from the Photostream view: click More, then Organize then Albums &Collections)

1. Click the drop-down arrow of the desired collection to open up the list of aloums under it.

2. Click Albums not in a collectioron the menu bar.

flickr

Create a new: collection or album.

Your Photostream Batch Organize Albums & Collections

Viewing: All album* Albums notin a collection l

i
Vv 2016
12 albums
") 2016-05-01 Hike: St. Albert Big Lake
") 2016-05-08 Hike: Miquelon A86 to A7 Nort
C ke: Blackfoot Lake Staging Area 2016-07-13: 2016-07-06: 2016-07-03 Hike: 20
i Miquelon & Pipestone / Wanisan - Wi
T 2016-06- Ross Creek A111 to A109 North Miquelon Bigstone Creek Birkebeiner Mz
= Buildi... Mainte... trails... 3it

3. Drag the album to the appropriate position in the collection

flickr Your Photostream Batch Organize Albums & Collections I
Create a new: collection or album. Viewing: All albums | Albums not in a collection
y .
¥ 2016
12 albums

2016-05-01 Hike: St. Albert Big Lake

") 2016-05-08 Hike: Miquelon A86 to A87 North
"} 2016-05-28 Hike: Blackfoot Lake Staging Area 2016-07-13:
Miquelon &
"] 2016-06-12 Hike: Ross Creek A111 to A109 North Miquelon
= Buildi...
") 2016-07-03 Hike: Wanisan - Birkebeiner trails in h 4

the summer

Maintenance

2016-06-15 Battle R A62-A61 Maintenance
2016-06-29 Wanisan Maintenance

2016-07-06: Pipestone / Bigstone Creek
Maintenance

Albums in a collection can be re-ordered at any time by dragging them to a different position.
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Alternate Step7: Shareyour album through Flickrmail

1. At the Albums menu, click on the “share” arrow on the album you wish to share.

Albums Favorites Groups

=~ 201606825 Hike:
Hastings lake "/
5 photos <" 2 views

p o

2. Enter “Photo WTA” in the “screen name or email” box and click Share.

Share album to:

Share Embed Email

Screen name or email

Include a message

Share

The webmaster will receive a Flickrmail message with the photos.
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For the Webmaster: @ate and Manag Collections

To create a new collection,

1. Click any album.

2. Click Edit in Organizr

3. Click Albums & Collections

4. On the Flickr menu bar, click collectionin “Create a new collectionor albunt’

5. In the dialogue box, enter a title and description. In the drop-down box, click At the root to
create a collection for a new year. Otherwise click one of the years to create a sub-
collection under that year.

When the collection grows too large

If the collection has more than 40 albums, consider splitting the collection into two sub-
collections as follows:

For only a few years in the WTA history of photos did we have a single collection in a year. After
2009, most years have more than 40 albums. We split these years into two sub-collections--one
for hikes, and the other for trail maintenance and Beyond events. The two sub-collections were
organized under a single “root” (top-level) collection for the year.

Note that a collection can contain albums only, or other collections only, not a mix of both
albums and collections.

This is how we will split a single year’s collection, say 2016, into two sub-collections under 2016:

[EEN

. Rename the collection “2016” to “Hikes (2016)”
2. Create a new collection “2016”. This will be the root collection.
3. Drag “Hikes (2016)” into “2016”.

4. Create a new collection “Trail Mtc, Beyond & Other (2016)”, selecting “in 2016” in the dialog
box under “Where do you want to place the new collection?”

5. Make sure the drop-down arrow on “Hikes (2016)” is clicked to display all the albums.

6. One at a time, drag each album that is not a hike into “Trail Mtce, Beyond, Other (2016)”.
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